DCSI Screening Unit

How to pay for your application
When applying for screening online
When applying for screening online, once you have completed your 100 point
identity check, you will be provided with the option to pay for your application.
CLICK on the ‘Pay Fees’ button.

Pay Fees

You will then go to a section with the heading ‘Payment Confirmation’.
Read the information carefully. Then, in the next section, check that the details
appearing under the heading “Billing Details” are correct.
See the example below.
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Paying for your application (continued)
In the ‘Screening Details’ section, check that the details provided in the table are correct.
The amount payable will be automatically calculated for you, based on screening types required.
(You will not be able to change this information. Please contact your organisation if there are any issues.)

Payment Details
You can pay online, using Bpoint, which accepts VISA or MasterCard payments and is free to use.
Under ‘Payment Details’, enter in your credit card details. You are required to provide information for all
fields marked with an asterisk (*).

The CVV Number is a 3 digit number usually on the back of your credit card. Providing this number proves you
actually have the physical credit card and helps keep you safe while reducing fraud.

Please double-check that all details you have provided are correct and then click ‘Pay’.
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Viewing your invoice/receipt
A printable Tax Invoice/Receipt with an invoice number will be available when your payment
has been confirmed.

Fat Cat
The Cat Flap
Adelaide SA 5006

AP000082
Fat Cat
Current employee

What if I don’t have a credit card to use?
If you do not have a Visa or MasterCard, you could purchase a prepaid (often re-loadable) credit card to
use. These are readily available from many merchants, including Australia Post. BPOINT accepts these
cards for payment.
Please note: The DCSI Screening Unit does not accept cash payments.
If this is the only option available to you, you will need to discuss this with your organisation and
negotiate for them to pay on your behalf in the first instance and then reimburse them. In this case,
your Requesting Officer will need to adjust the payment option on your application form.

For additional information:
Email DCSIscreeningunit@sa.gov.au or go online to: www.screening.dcsi.sa.gov.au
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